Great Snoring Parish Council


Clerk  Joanna Otte, Little Manor, Thursford Road, Little Snoring, NR21 0JN  

tel: 01328 822366 email: greatsnoringpc@googlemail.com 

website: http://greatsnoringparishcouncil.norfolkparishes.gov.uk/ 
You are invited to the Annual Parish Meeting on 

Thursday 13 May 2021 at 7:00 pm in the Social Club

AGENDA

1. Apologies for absence

2. Minutes of previous Annual Parish Meeting (10 May 2019 – meeting in 2020 was cancelled due to coronavirus restrictions) to be approved and signed.

3. Public Participation: Limit to five minutes per person

Chair to close the Annual Parish Meeting

To: A Cooper, J Lockhart (Vice-Chair), D Perowne, D Spiteri, V Thompson (Chair), J Tibbitts

Cc:  T FitzPatrick (District Councillor), M Strong (County Councillor), SNT Wells  

You are summoned to the Annual Meeting of Great Snoring Parish Council

on Thursday 13 May 2021 at 7:00 pm in the Social Club
in order to minimise the risk of spreading coronavirus attendance is restricted 
County and District Councillors are asked to send reports via email.
Members of the public who wish to raise matters of concern may do so by email greatsnoringpc@googlemail.com or telephoning the Clerk 01328 822366

Comments and decisions will be published in the usual way in the Minutes which can be viewed on the website http://greatsnoringparishcouncil.norfolkparishes.gov.uk/
Signed______________________________




Date…………..

AGENDA
Welcome 

1) The Chair will ask for proposers and seconders for the Election of a Chair for the year.
a) The new Chair will complete a declaration of office form.
2) The new Chair will ask for proposers and seconders for the Election of a Vice-Chair.
3) Policies 

a) To note / review: https://greatsnoringparishcouncil.norfolkparishes.gov.uk/great-snoring-parish-council/policies-and-guidelines/ 
i) General Data Protection Regulation Policy (adopted May 2018, reviewed May 2019). 

(1) To note that there have been no breaches or requests in the previous year
ii) Code of Conduct (adopted 2012)

iii) Planning Protocol

iv) Financial Regulations (January 2014, last reviewed May 2019)

v) Standing Orders (new model adopted May 2018, reviewed May 2019)

vi) Complaints Policy (adopted May 2018, reviewed May 2019)

vii) Grievance Policy (adopted May 2018, reviewed May 2019)

viii) Disciplinary policy (adopted May 2018, reviewed 2019)

ix) Annual Risk Management Assessment (updated May 2021)
4) Allocation of responsibilities 

a) Planning Advisory Group: all councillors
b) Pest control co-ordinator: David Perowne
c) Allotments over-viewer:
d) Structures: seats, notice board, kissing gate, village sign, kiosk, etc. 

e) Environment: Gurney’s Ground, knolls, footpaths, dog bins etc: 

f) Parish Clock: Jon Taylor, Jan Lockhart
g) Internal account checker: Jan Lockhart
h) To confirm Internal Auditor: Stafford Snell
5) Apologies and reasons for absence.
6) Declarations of pecuniary interest by the Councillors in any of the items listed below.
7) Minutes of the previous Meeting – 10 Sept and 26 Nov (meetings in January and March were cancelled) to be approved for signing.
8) Matters arising: Progress on items from previous meetings for information or reminders only. Items not on this agenda requiring decisions will be placed on the agenda for the next meeting.
9) Accounts and Annual Return
a) To approve annual accounts, which have been checked by Jan Lockhart. 
b) To note the report from the Internal Auditor Stafford Snell: ‘I have carried out the Internal Audit of Great Snoring Parish Council Accounts for the year 2020-2021 as requested. Owing to the present situation it has been carried out online. This was only possible due to the excellent Parish Council Website set out by Joanna and her sending me various other papers as requested. As usual I have found no problems with the accounts; the audit trail is easy to follow and all other documentation is in order.’
c) To approve and sign the Annual Governance and Accountability Return (AGAR): 
i) The Annual Governance Statement – see explanation of how the Parish Council meets its obligations.
ii) Accounting Statements for 2020-21.
iii) Exemption from Limited Assurance Review. 
(1) To confirm that the Parish Council has met the relevant criteria for Exemption and to complete the Certificate of Exemption (which will be sent to the appointed External Auditor PKF Littlejohn LLP).
(2) To note that the following documents will be published on the website as required: Certificate of Exemption, Annual Internal Audit Report, Section 1 (Annual Governance Statement) and Section 2 (Accounting Statements), analysis of variances, bank reconciliation, notice of the period for the exercise of public rights. The latter will also be placed on the notice board.
10) Financial business
a) To approve the following payments:
	Payee
	date
	Cheque no
	Amount

	NNDC (emptying dog bins)
	27 Nov
	100413
	£218.40

	Lee Skelton (allotment and tree deposit refund)
	18 Jan
	100414
	£40.00

	J Otte (for Rodent Services EA Ltd – pest control)
	2 Feb
	100415
	£74.40

	J Otte (expenses Dec – March)
	23 Mar
	100416
	£81.09

	Countrystyle Recycling Ltd (bottle bank)
	16 April
	100417
	£14.40

	J Otte (expenses including Rodent Services EA Ltd – pest control £74.40)
	
	100418
	£95.92

	Norfolk Association of Local Councils (annual subs including website hosting)
	
	100419
	£126.27

	Stafford Snell (internal audit)
	
	100420
	£20.00

	Came & Company (insurance premium)
	
	
	


b) Employment

i) Pensions Contributions: To formally approve the annual uplift for the employer’s contribution to the pension scheme from by 0.5%. The monthly payment by standing order instruction to the bank of employer’s and employee’s contribution changed from £48.95 to £49.81 from April 2021.

ii) Local Government Pay Claim: To note that the national employers body have said that they will be unable to respond to the unions’ pay claim until after the May elections – so once again there will be a delay before an agreement is achieved, again resulting in a time lag in pay scales bring increased.  Unions representing local government workers have submitted a pay claim for an overall 10% pay increase. 

11) Grass cutting – knolls and playing field

a) Two cuts already carried out by FT Grounds Maintenance. To confirm that a standing order payment of £120 has been set up to be paid at the end of each month April to October inclusive.
12) Allotments and Gurney’s Ground
a) Progress report on project play ground and adult fitness equipment and car park project.
b) Clearing the vacant allotments: is this required?
c) Pest control
13) Highways: https://www.norfolk.gov.uk/roads-and-transport/roads/report-a-problem 
a) Items to report
14) Street furniture / Environment 
a) Walsingham Way sign posts

b) Kissing Gate. The request to have the kissing gate included on the Definitive Map is going through the legal process of consultation at the County Council.
15) Litter Pick
16) Newsletter

17) Planning
a) Proposals received from NNDC since the last meeting:
i) PF/20/2103: Conversion of Barn into Annexe at Duck Town End Barn, Thursford Road. Link circulated. Comment submitted on 30 November: Great Snoring Parish Council has no objection to this application. However, it does have concerns about the drainage /water run-off at Duck Town End and the potential increase traffic (particularly trying to exit the difficult junction at Dilldash Lane / The Street).
ii) PF/20/2104: Conversion of barn to 1no. dwelling with detached garage at 70 Thursford Road. Link circulated. No objection submitted 30 November.
iii) LA/21/0219: Internal and external works associated with replacement single storey rear extension, new windows to rear of first floor and widening of entrance to parking area at Owl Cottage Dilldash Lane. Link circulated. No objection submitted 19 Feb.
iv) PF/21/0751: Detached double car port to front of dwelling; part single and part two storey rear extension to dwelling at Sundene Dilldash Lane. Link circulated. No objection submitted 13 April.
v) PF/21/0988: Erection of double car port and outbuildings; replacement windows to house at Unicorn House Norwich Road. Link circulated. Comment submitted on 5 May: Great Snoring Parish Council has some concern about the design particularly of the many different roof heights which are in close proximity to a listed building - Dildash House - and on view from the road.
vi) LA/21/0949: Works to replace existing rotten front door and frame at Dene Cottage The Street. Link circulated. No objection submitted on 5 May.
b) Decisions made by NNDC
i) PF/20/1451: Erection of timber gates and brick walling to rear of property at Clevency, The Street. APPROVED.
ii) PF/20/2103: Conversion of Barn into Annexe at Duck Town End Barn, Thursford Road. APPROVED.
iii) LA/21/0219: Internal and external works associated with replacement single storey rear extension, new windows to rear of first floor and widening of entrance to parking area at Owl Cottage Dilldash Lane. APPROVED.
c) Withdrawn applications
i) PF/20/2104: Conversion of barn to 1no. dwelling with detached garage at 70 Thursford Road. WITHDRAWN.
18) Correspondence: mail circulated as usual via email
19) Items for report or placing on the agenda for the next Meeting.
20) Date of the next meeting: Thursday 8 July 2021 at 7 pm in the Social Club
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