Great Snoring Parish Council


Clerk  Joanna Otte, Little Manor, Thursford Road, Little Snoring, NR21 0JN  
tel: 01328 822366 email: greatsnoringpc@googlemail.com 
website: http://greatsnoringparishcouncil.norfolkparishes.gov.uk/ 

To: 
J Lockhart, S Pannell (Chairman), D Perowne, P Richmond, H Seekings, V Thompson (Vice-Chairman)
Cc:  T FitzPatrick (District Councillor), M Strong (County Councillor), SNT Wells  
You are invited to the Annual Parish Meeting on 

Thursday 10 May 2018 at 7:00pm in the Social Club

AGENDA

1. Apologies for absence

2. Minutes of previous Annual Parish Meetings (10 May 2017) to be signed.

3. Annual Report from the Parish Council and from other groups

4. Public Participation: Limit to five minutes per person

Chairman to close the Annual Parish Meeting

You are summoned to the Annual Meeting of Great Snoring Parish Council 
on Thursday 10 May 2018 following the Annual Parish Meeting at 7.00pm in the Social Club
Signed: Mrs Joanna Otte............................



Date………………..

AGENDA
Welcome 
1. The Chairman will ask for proposers and seconders for the Election of Chairman for the year.
· The new Chairman will complete a declaration of office form.
2. The new Chairman will ask for proposers and seconders for the Election of Vice-Chairman.
3. To co-opt a new member to fill the casual vacancy
· New councillor to complete a declaration of office form
4. Policies 

· To adopt 
· Standing Orders (new model standing orders)

· General Data Protection Regulation Policy

· Complaints Policy

· Grievance Policy

· Disciplinary policy
· To note / review 

· Code of Conduct (adopted 2012)
· Planning Protocol
· Financial Regulations (January 2014, last reviewed May 2017)
· Annual Risk Management Assessment (updated May 2018)
5. Allocation of responsibilities 

· Planning Advisory Group

· Pest control co-ordinator

· Allotments over-viewer 

· Structures: seats, notice board, kissing gate, village sign, kiosk, etc. 

· Environment: Gurney’s Ground, knolls, footpaths, dog bins etc: 

· Parish Clock: Jon Taylor, Jan Lockhart
· Newsletter
· Internal account checker
· To confirm Internal Auditor: Stafford Snell
6. Apologies and reasons for absence
7. Declarations of pecuniary interest by the Councillors in any of the items listed below.
8. Minutes of the previous Meeting – 8 March, to be approved and signed as a true record.
9. Matters arising: Progress on items from previous meetings for information or reminders only. Items not on this agenda requiring decisions will be placed on the agenda for the next meeting.
10. The Meeting will be temporarily closed for Parishioners to express any concerns they have and for reports from the District and County Councillors.
The Chairman will re-open the meeting.
11. Planning
· Proposals received from NNDC since the last meeting
· Internal works to facilitate formation of an en-suite bathroom at first floor at Dildash House, The Street ref: LA/18/0550. Link circulated. No objection submitted 27/03/18.
· Decisions made by NNDC: none
· Erection of single storey rear extension following demolition of conservatory, conversion of garage with external alterations to habitable space at Ronkslea, Thursford Road ref: PF/18/0241. APPROVED

· Erection of 2no sheds for storage of agricultural equipment, produce and logs at Land off Barsham Road ref: PF/18/0127. Approved.
· Other Planning Matters
· No further update the appeal against the enforcement of retrospective planning application at Dildash House ref PF/16/1072 and ENF/16/0144.
· To note update from Graham Connolly re Exception Housing Scheme.

1. Response from Highways: any site requiring access from Dildash Lane is not possible, but no objection to site on The Street (at Gurney’s Ground)

2. Walsingham Estate are considering their position on the sale of land.

3. Head of Housing Development at Broadland Housing Association is enthusiastic about site on The Street (at Gurney’s Ground). He could see an opportunity to build homes that would blend in with the existing housing.

4. Head of Housing also thought that there was potential for the site with access from Thursford Road (but not a preferred site by the planners but it might be possible to get support from Highways).

5. If Walsingham Estate decide they are willing to sell or lease land then Broadland Housing Association would ask an architect to prepare a sketch for the Parish Council to consider.
12. Accounts and Annual Return
· To approve annual accounts, which have been checked by Hazel Seekings. 
· To note the report from the Internal Auditor Stafford Snell: ‘I have carried out the Internal Audit for Great Snoring Parish Council as requested. The accounts and other documents are very well kept with a very easy to follow audit trail. They are a pleasure to audit. There are no points I wish to bring to the notice of the Parish Council.’
· To approve and sign the Annual Governance and Accountability Return (AGAR): 

· The Annual Governance Statement – see explanation of how the Parish Council meets its obligations.

· Accounting Statements for 2017-18.
·  Exemption from Limited Assurance Review. 

· To confirm that the Parish Council has met the relevant criteria for Exemption and to complete the Certificate of Exemption (which will be sent to the appointed External Auditor PKF Littlejohn LLP).
· To note that the following documents will be published on the website as required: Certificate of Exemption, Annual Internal Audit Report, Section 1 (Annual Governance Statement) and Section 2 (Accounting Statements), analysis of variances, bank reconciliation, notice of the period for the exercise of public rights. The latter will also be placed on the notice board.
13. General Data Protection Regulation (GDPR)
· Report from Working Group: 

· GDPR policy adopted and relevant changes included in the new Standing Orders

· Additional clause to contract / job description (see item 14)
· To appoint the Clerk as Data Protection Officer
· To approve the Privacy Statement and associated letters

1. Privacy letter for councillors (to be completed)

2. Privacy letter for those who have the newsletter emailed to them (to be sent via email)

3. Privacy letter for allotment tenants (to be sent with invoices in October

4. To consider if any other privacy letters are required 
14. Changes to Clerk’s contract in light of the General Data Protection Regulation requirements and to review the Clerk’s the salary.
Members of the public and the Clerk will be asked to leave because of the confidential nature of the business concerning the employment. The resolution to exclude the public is in accordance with the Public Bodies (Admission to Meetings) Act 1960.
· To approve and sign changes to standing order instructions in respect of increase in pension contributions and any changes to salary.

15. Financial business
· Receipts since previous statement: allotment rent / sponsor £38; interest 1p
· Regular payments since previous statement: salary and on costs £296.70
· To confirm balances and sign bank statements as at 31 March 2018: 

Current ac: £4,028.46; Savings account (allotment deposits): £30.02; Clock account £886 

· To note statement of accounts compared to budget 

· To approve payments:

	
	Cheque no
	

	PH Collins (AM Cultivating) (grass cutting in April)
	100361
	98.00

	J Otte (expenses)
	100285
	63.64

	J Otte (Rodent Service East Anglia Ltd)
	100286
	72.00

	Came and Company (insurance premium)
	100287
	285.60

	Norfolk Assoc. of Local Councils (annual subs)
	100288
	118.23

	Norfolk Assoc. of Local Councils (training GDRP 16/04/18)
	100289
	30.00

	Stafford Snell (internal audit)
	100290
	20.00


16. Allotments and Gurney’s Ground
· To report on current situation / condition of allotments: plots 11 and 11a
· To note that all outstanding rent has been paid
17. Highways: 
· Update on outstanding issues:
· Drainage / flooding on Fakenham Road
· Items to report
18. Environment 
19. Street furniture
20. WW1 Commemoration

21. Parish Council
· Emergency Plan – progress
· Village Plan – monitoring speeding; transport
22. Reports from parish councillors
23. Communication with the village
24. Correspondence: mail circulated as usual via email
25. Any other business for report or placing on the agenda for the next Meeting.
26. To confirm the date of the next meeting at 7 pm on Thurs 12 July 2018  in the Social Club
PAGE  

