Great Snoring Parish Council

Clerk: Joanna Otte, Little Manor, Thursford Road, Little Snoring, NR21 0JN

Tel: 01328 822 366

e-mail greatsnoringpc@googlemail.com 
Terms of reference for Internal Checker of accounts
A member of the Parish Council is appointed each year to act as the Internal Checker of the Parish Council accounts. 
Following this check the accounts are signed off by the Parish Council and submitted to Internal and External Audit as required.
The Internal Checker confirms the following: 

· The receipts and payments have been accurately entered, 

· with corresponding paperwork (e.g. invoices) filed accordingly. 

· Each payment has been authorised by at least one responsible councillor (signing the invoice and/or the cheque stub). 

· The receipts and payments totals have been accurately transferred to the statement of accounts and 

· reconciled with bank statements.

